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This tutorial is designed to show the best way to save an PageMaker file to a PDF, for use with
our system. It will also show the best setting to save time when uploading the files to the
website.

Pre-Save options

It is always a good practice to be sure that all place artwork is save in CMYK color and to also be sure
to expand all Pantone and Spot colors to CMYK. Any RGB colors should also be expanded to CMYK.
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Expanding Pantone, Spot and RGB colors to CMYK will help insure that you
are aware of any color shifts that accure when converting to CMYK.

Expanding Color Swatches to CMYK:

Double Click on the Color Swatch to bring up the “Color Option” window.
Type: Process

Model: CMYK

Note: This step must be done on all RGB and Spot color swatches that are used in the document. Also
note that all placed art should be saved in CMYK before being placed into PageMaker.



After the file has been prepared and simplified, we are ready to save it as a PDF.

Step 1

GENERAL:

Adobe Normalizer Settings

Job Name: Press

We will be making some changes so Click on the “Edit Job Options”
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Step 2

GENERAL:

Uncheck the “Optimize for Fast Web View” setting under “Options”.

Under “Default Page size” set your page size

Note: It is a good idea to add 1” to the with and Height to make room for Crop Marks.

3 Edit Layout Type Element LUtilities View Window Help 1:50 PM | @ Adobe® PageMaker® 7.0
O New... EN PageMakerTutorial.pmd E
Open... o e T T T T T e T T e T L T T S T
Recent Publications 3
I ose aw OO
23 ave
3 B save As.. %S B honel
L] Revert [ tPaper]
E Place... M &k EE
= B [Registration]
| Acouire Adobe PDF.. I see iz
= Job Option : Press B
= Links Manager... =
3= _/General\/campressmn Fonts '/ Color '/ Advanced
23 Document Setup... {+#P __File Options -
B Lrnteratics » Compatibility: [Acrobat 4.0 (PDF1.3) | %] : B
E Print... ®p [m =
E [ optimize For Fast Web View TR T EREEE
e Preferences 4 B Embed Thumbnails _
= Quit %0 [ Auto-Rotate Pages: | Individually > m
= Distill Pages: () All
E From: ||1 To:
k eram ] 1o [ ] ]
= Resolution: dpi
| cE _ Default Page Size
= Width:l? Units: | Inches :I
E Height:[5.25 |
| R
e
I
E " it
i " =
i
L i [ale [




Step 3
COMPRESSION:

Set Color Images to 300ppi for images above 450ppi with the compression set to “Automatic” and the
Quality set to “Maximum”

Set Grayscale Images to 300ppi for images above 450ppi with the compression set to
“‘Automatic” and the Quality set to “Maximum”

Set Monochrome Images to 1200ppi for images above 1800ppi with the compression set to
“CCITT Group 4.

Note: You can also use ZIP compression because it uses non-lossy compression. It will make a larger
file that will take longer to upload, but with smaller files, such as business cards and postcards, the
larger size is usually minimal.
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